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domeHKkoOB A.N.

OdbopmneHune 6ubnuorpadmyeckoro annapara yue6Hoin uccneposarenbCckoin paboThbl
CTyAeHTa

KYpPCOBOro COLMONIOrMYECKOro nccnenoBareibckoro npoekra (Kypcosow pa6otbi), BKP
6akanaBpa

n MarTCTepCKOVI Aunccpetauuum

Bubnuorpaduryeckunii annapaTt B Kypcooi pabote, BKP 6akanaspa n Marmctepckoi
AnccopTauumn — 310 K/K0Y K MICTOYHMKAM, KOTOPbIMUM NONb30Bancsa aBTop Npu ee HanmcaHuu.
Mo HeMy MOXHO CyaouTb O CTENEHN OCBEAOMIEHHOCTU CTYyAEHTa B UMEIOLWENCs nutepaTtype no
n3yyvaemoin npobneme. bBubnmorpaduyec-kmin annapat KypCcoBOW, Kak 1 AUNNIOMHOR paboThl
cneuvanucta, BKP 6akanaBpa, Marmctepckor guccepraumm, npeacTaBnex
6rnbnnorpagonyeckm CnMckom n 6ubnmorpadunyeckmm cebiikamm, KOTopble 0OOPMASA-0TCS B
cootBeTcTBUM ¢ TOCTom 7.1. — 2003 «bubnunorpadgmyeckas 3anunco. brnb-nmorpadpunyeckoe
onucaHue (obwwne TpeboBaHMsa 1 NpaBuna COCTaBNEHMNS)».

FOCT 7.1-2003 BBeneH B gencteue ¢ 1 nonga 2004 roga. B TOCTe Bnepsble NOAYEPKHYTO TO,
4TO ONS Pa3Nn4YMs NPeanucaHHoO 1 rpaMMaTyecKo NyHKTyaumm NpUMEeHsItoT Npobenbl B
O[VH NeYaTHbIA 3HaK OO0 W nocne NpeanncaHHoro 3Haka. VicknioyeHne coctaBnsaoT To4ka u
3a-naTtas — npobesbl CTABATCS TONIbKO MNOCNe HUX. 3HAKW «TOYKa C 3ansTON» N «MHOroTO4YMEe»
K MCKNIOYEHWNIO HE OTHOCSTCS.
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B FOCTe 7.1-2003 n3meHeHbl npasuna ynoTpebneHnst CTPoYHbIX 1 NPOMUCHbIX BYKB: C
NponMcHOM BykBbI CneayeT NPUBOAUTL TOMBLKO NEPBOE CMOBO 061acTy onucaHns, a B
3NeMeHTax CTPOYHbIE N NPONUC-Hble BYKBbl MPUMEHSIIOTCS B COOTBETCTBMM C HOPMaMU S3bIKa,
Ha KOTO-POM COCTaBJ/IEHO ONncaHue: HanpuMep, nNepsble cfioBa CBeAeHui, OTHOCALWMXCA K
3arnasuto, U CBeAEHUA 06 OTBETCTBEHHOCTM 3aMMCHIBAKOT CO CTPOYHOW OYKBbI, ECIN OHU HE
ABNSIOTCH MMeHamy cobcTBeHHbIMU. VcknioveHne coctasnset obuwee 0603Ha4YeHne
matepuana un niobble 3arna-Bus BO BCex 06nacTsx onmcaHus.

PaccMmoTpum BHavane ocpopmneHne 6ubnmorpaguyec-Kkoro cnmncka, KoTopbii MHOrAa HEBEPHO
Ha3blBalOT NMTEPaTypoin. bubnunorpagonHeckmnii CriMcok — anemMeHT bmbnmorpaduyeckoro
annapara, KOTopblil conepXxuT 6ubnunorpaguryeckme onmMcaHust Crob30BaHHbIX NCTOYHUKOB
1 NoMellaeTcsa Nocne 3akntoyeHunst. Takoi CNMCOK COCTaBNsSIeT OAHY U3 CYLECTBEHHbIX YacTel
KypCOBOW paboTbl, 0Tpaxatoleit caMoCTOSTENbHYIO TBOPYECKYO paboTy ee aB-Topa U NOTOMY
NO3BONSIOWMIA CyaNTb O CTENEHN (OYHOAMEHTaNbHOCTU NPOBEAEHHOrO MCCNEOOBaHUSI.

Bubnuorpaduryeckoe onncaHne CoCTaBnstOT HEMNOCPEACTBEHHO MO NPON3BEAEHNIO NeYaTu
NN BbINWCLIBAIOT N3 KaTanoros 1 6ubnmorpa-gpuyecknx ykasatenen nonHocTblo 6e3
NPOMNYCKOB Kaknx-nmbo ane-MeHToB, COKpAaLLEHWA 3arnasmnin n 7.n. bnarogaps aToMy MOXHO
n3bexatb NOBTOPHbIX NMPOBEPOK, BCTABOK NPOMYLEHHbIX CBEAEHWIA.

B kypcoBoit paboTe B 6ubnuorpadonyeckunii CNncok He BKKOYAOTCS T€ UCTOYHMKM, Ha
KOTOPbIE HET CChbIIOK B OCHOB-HOM TEKCTE 1 KOTOPblE 0akTUYecKy He Bbinn NCNonb30BaHbl
CTyOEHTOM. He BKNtoYaoTCs TakXe SHUMKIoNeann, CpaBoYHUKN, HAY4YHO-MOMNY NspHbIe
N3naHus.

B kypcoBoit paboTe ncnonb3yotcs cnocodb nocTpo-eHus bubnuorpadomnyeckoro cnmucka no
angoasunty pammnum aBTo-poB UM 3arnasuin.

AngbaBuTHBIV criocob rpyrnupoBKY INTEPATYPHbIX UC-TOHHUKOB XapaKTEPeH TeM, Y4TO
hamunnm aBTOPOB 1 3arnaeBuii (ECNy aBTOP He ykasaH) paamelleHbl no andasuty. OOHako He
cne-gyeT B OJHOM CMCKe CMeWMBaTh pasHble andgaenTbl. VIHOCTpaH-Hble UCTOYHMKM 0BObIYHO
pasmeLaoT No angasmTy Nocne NepeyHs BCEX NCTOYHMKOB Ha A3blKe AMMNNIOMHOR paboThl.

an/IHLI,VII'I pacnonoXeHusd B Crncke 6|/|6n|/|orpacp|/|quKmx Onn-caHnin NCTOYHNKOB — «C/IOBO 3a
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CNnoBOM». 3anucu peKkoMeHOoyeTcs pacnonaratb:

a) Npv coBnaneHUy NepBbIX CNOB — MO angaBuTy BTOPbLIX U T.4.;

6) Npu HeckonbkKx paboTax 04HOro aBTopa — No andgaBuTy 3arnasBui;

B) Npv aBTOpax-oaHodamMmIbLax — No MAEH-TUOULMPYIOWMM NpU3HakaM (MNaawmnin, cTapwnii,
oTeL, CbiH — OT CTapWwmx K Mnaawmm);

) NPW HECKONbKMX paboTax aBTOPOB, HAaNMCaHHbIX UM B COABTOPCTBE C APYrMU — MO
angoasunty pammnunii CoaBToOpPOB.

Mpwn andpaBnUTHOM criocobe pacnonoXxeHus bubnmorpadonyec-Knx onnMcaHnii ICTOYHMKOB KX
cnucok obbl4HO He HymepytoT. CBSI3b BB NMOrpadoMyeckmnx 3anmceit ¢ OCHOBHbBIM TEKCTOM
ycTaHaB/MBa-eTCs NPy NoMoLM haMnnnmy aBTopPoB 1 roaa n3aaHusl.

B 6ubnuorpadomyecknx cnuckax K KypcoBblM, AUMNOMHbIM paboTam, auccepTaumsm B
3arofioBKe 3anvcu nepes nHuumanammn 3ansTylo CTaBuTb He cneayer.

Mpumepbl 6ubnuorpagbmnyeckoro onucaHns nuTeparypbl
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6.1. KHuru ogHoro, AByx Unn Tpex asTopoB

a) OamH aBTOp

AptembeB A. L. Counonorust nnyHoctn / A. N. Aptembes. — M. : ApbaT — XXI, 2001. — 256 c.

Enbmees B. 4. Teopusi n npakTuka coumanbHOro passutus : cb. HayyHbIx Tpynos / B. 4.
Enbmees. — CI16. : 3p-so CI16I'Y, 2004. — 400 c.

6) OBa n Tpn aBTOpa

"pomoB . A. 3anagHas coumonorus : y4eb. nocob. ans sysos / . A. 'pomos, A. tO.
Maukeswuy, B. A. CemeHos. — Cl16. : M3a-so OHK, 2003. — 560 c.

Knbnuukas M. B. MeTtomonorus n onsanH uccnenoBaHus B CTUNE Kec
ctagun / M. B. Knbnuukas, M. K. Macankos. — M. : N3a-Bo MexayHapooHoOro yHmeepcuteTta
6usHeca n ynpaenexus, 2003. — 287 c.

6.2. KHuru yetbipex nnu 6onee aBTopos
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ObpasoBaHne B CMoneHckoi obnact. OnbIT permoHannsauum : KonnekTuBHas MoHorpagoust /
T. 1. Doerwi [n op.] ; non pea. A. I'. Eroposa. — Cmonenck: CIT1Y, 2004. — 125 c.

CoBpeMeHHas coumnonorunst obpasosaHus : y4eb. nocobue / A. M. Ocunos [u ap.]. — Poctos-H/[,
: ®eHukce, 2005. — 320 c.

6.3. I3paHuns, He umerowme nHonBnayanbHbiX aBTOpPOB

Bonpocbl pa3sutns nuyHoctn / oTB. pen. B. . Xsopos. — Bnagumup, 1975. — 189 c.

Teopws opraHusaumm n 0OCHOBbI MEHEAXMEHTA (B coumanbHom cdpepe) : yueb. nocobue / non,
ped. A. B. Abuyka. — CI16. : ap-Bo PI'TTY um. MepueHa, 2001. — 551 c.

6.4. NepeBoOHble M30aHUA

MepswuH J1. Ncmxonorns nuyHocTn : Teopus u uccnenosanus / J1. MNMepsun, O. I XO0H. ; nep. ¢
aHrn. M. C. XawmkoubsH ; nog pea. B. C. MaryHa. — M. : AcnekT lNpecc, 2001. — 607 c.

dpengxep P. JlInyHocTb. Teopun, ynpaxkxHeHUs, akcnepuMeHTbl / P. @ pengxep, .
deingmmeH ; nep. ¢ aHrn. — Cl6. : npanm-EBPO3HAK, 2004. — 608 c.
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®pomm 3. VIMeTb unm 6biTb ? / 3. Ppomm ; nep. ¢ aHrn. H. MetpeHko, O. ViBaHuyk. — Knes :
Hwuka-LleHTtp : Buct-C, 1988. — 392 [2] c.

®pomm 3. VIMeTb unm 6biTb ? Paaun nobsu K Xn3Hn / nep. ¢ aHrn. ; npeancnosue . C.
'ypesuya. — M. : Ainpuc-npecc, 2004. — 384 c.

6.5. COOpPHUKM Hay4YHbIX TPYOOB, cTaten

Couuonornyeckme npobnembl hopMmMpoBaHns nu4HocTu : cb. ctatein / ote. pea. H. E.
tOwmaHoBa. — Ceepanosck, 1975. — 97 c.

Couuonorunyeckme npobnembl hopMmpoBaHns NIMYHOCTK : cb. ctateit / ote. pea. tO. M.
Metpos. — Ceepanosck, 1977. — 109 c.

®peinp 3. «A» n «OHOo». Tpyabl pasHbix net : B 2 kKH. / 3. ®peing. — Tounmcm, 1991.

deHOoMeH YenoBeka B NCUMXOIOrMY4eCcKnX NCCnefoBaHnaX U B COLManbHON NpakTuke :
maTtepuansl -0 MeXayHapoaHON Hay4YHO-NPakTU4eckom KoHgepeHuun (CmoneHck, 31
oKTA6ps - 1 Hosi6ps 2003 r.) / oTB. pen. B. A. CoHnH. — CmoneHck : CI'T1Y, 2003. — 373 c.

durnocogpckre 1 coumonornyeckme acnekTbl ak TMBM3aLUnmM 4enoBevyeckoro oakTopa :
nccnepoBaHne COBETCKMX Y4éHbix : ¢b. aHannT. 0630pos / pea.- cocT. . A. beceanH. — M. :
MHWOH, 1988. - 115 c.
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dopmMupoBaHNe LyxOBHOrO MUpa YenoBeka : MexBy3. cb. Hayy. Tp. / oTB. pea. I'. B.
Kyasneuosa. — Nopbkuii : I'TTIN, 1989. — 160 c.

6.6. 3akoHoOaTenbHbIe MaTepuansl

a) 3anncb Nog 3aro/i0BKOM

Poccuinckas ®epepauuns. KoHctutyums (1993). KoHctutyumusa Poccuitickon denepaumn :
ochuy. TekcT. — M. : MapkeTuHr, 2001. — 39, [1] c.

Poccuitickas ®enepaums. 3akoHbl. 3akoH Poccuiickoin Pepepaunm «O6 obpasoBaHmmn» :
[odonu. TekcT ¢ nam.] — M. : OMEIA-J1, 2004. — 56 c.

6) 3anucb nog 3arnaesnem

KoHcTtutyums Poccuiickon ®epepaunn. — M. : lNMpwrop, [2001]. — 32 c.

Mex oyHaponHble akTbl O NpaBax 4Yenoseka : COopHMK fokyMeHToB / [pe3naeHT Poc.
depepaunn. Kommccusa no npasam yenoseka ; PAH, NH-T roc. n npasa ; COCT. 1 aBT. BCTYMNUT.
cT. B. A. KaprawkuH, E. A. Jlykawesa. — 2-e naga., gon. — M. : HOPMA, 2002. — 944 c.
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6.7. MHOroTOMHbIE N3gaHUS

a) IapaHus B uenom

ApuctoTenb. CoumHeHus : B 4 1./ ApuctoTenb. — M. : lNMporpecc, 1976-1984.

Kant . CounHenus. B 6 1./ . KaHT. — M., 1966.

B) OTOenbHbIN TOM

Apuctotenb. CounHenns. B4 1. T. 2/ ApuctoTtenb. — M. : [porpecc, 1976. —215 c.

Kant N. CounHernnsa. B6 1. T. 6./ N. KaHT. — M., 1966. — 316 C.

6.8. CepuanbHble 1 opyrue npononxarowmecs pecypcsl

a) bronneteHb
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Poccuinckas ®enepauus. 'oc. yma (2000- ). NocynapcteeHHas [lyma : cTeHorp. 3acenaHum :
bionneteHb / Penep. Cobp. Poc. Pepepaunn. — M. : T[] PP, 2000- . — 30 cM. — KH. He
cbpoutop.

Ne 49 (497) : 11 okT. 2000 r. — 2000. — 63 otA. c. — 1400 ak3.

OdomumanbHble [OKYMEHThI B 06pasoBaHuy (1994- ) : MHpopMaLMOHHbIN BronneTeHb. — M. :
YacTHoe obpasoBaHue, 2000- .

Ne 5 (116) mapT 2000 r. — 2000. — 103 ¢. — 12000 k3.

6) Mpoponxatowmincs cOopHMK

NntepaTypa no negarormyeckum Haykam n HapogHoMmy obpasoBaHuio : bubnuorp. ykas., 2004
r./ Poc. akan. obpasoBaHusi, ['oc. Hayy. nen. 6-ka um.

K. . YwwnHckoro ; coct. E. . nbuHa ; pea.-bubnuorp. M. C. BepHukosa ; rn. pea. B.H.
CuszoBa. — M. : THIMB nm. K. O. YwnHckoro, 2004- .

Bbin. 3 (213) / cocT. E. I'. inbuHa. — 2005. — 140 c. — Bubnwuorp. : c. 123-135.
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N3o.c 1950r.

6.9. CoctaBHas 4acTb AOKYMeEHTa (rnasa, pas3gen, ctatba u T. 4.)

a) V13 kHurm

Bonkos 1O. I'. CoumanbHas ngeHTnyHoctb nuyHoctn / KO. I". Bonkos, L. B. MocTtoBas //
Couwmonorus : yuebHuk ans By308 ; nod pen B. V. [obpeHbkosa. — M. : ainpapuka, 1998. — C.
329-376.

JNIn4HOCTb Kak cyObekT n 06beKT 0becTBeHHbIX OTHoweHui / A. A. PagyruH, K. A. PagyruH //
Couwmonorus : Kypc nekuuia. — 3-e nag., nepepab. n gon. — M. : LleHTtp, 1999. — C. 105-121.

Ob6eHcTanH B. unemma 6naroneHCcTBUS : rocy[apCTBO M YENOBEK : [OTP. U3 KH. aMep. YYEHOro
«Benunkue nonutnyeckune moicnutenu ( ot natoHa 0o Hawux gHen)»] : nep. ¢ aHrn. //
3HaHne-cuna. — 1990. — Ne7. — C. 64-67.

6) V13 TpynoB, y4eHbIX 3an1coK 1 T. 4.

Apnos B. A. CumBonmyeckue n npuMopamnanbHble CONMaapHOCTM (counanbHbie
NOEHTUPUKALMN NTNYHOCTIN) B YCNOBUSX ObICTPbIX coumanbHbix nepemeH / B. A. Anos //
MNpobnembl TeopeTnyeckoin counonorum. — Cl6., 1994. — C. 169-183.
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B) I3 MaTepunanos KOHpEepPEHUNA, CAMNO3MYMOB, CEMUHAPOB U T.[.

KysbmuHa J1. A. Henoseyeckunin kannutan B CUCTEME PAKTOPOB pPa3BMTUS WHHOBALIMOHHOWN
skoHomukm / J1. A. KyabmunHa // CoumanbHble TpaHcdopmauum (Beinyck 5) : matepuansi
MeXAyHapoaHoro konnoksunyma. — Cmonenck: CI'T1Yy, 2003. — C. 112-118.

r) U3 xypHana

mppeHc 9. CoBpeMEHHOCTb 1 camonaeHTU4HocTb / 3. MmppeHc // ObwecTBeHHble Haykn. PX
«Coumonorus». —Cep. 11. —1992. — N2 2. — C. 14-27.

3umuH A. M. EBponoueHTpuam 1 pycckoe HaumoHanbHoe camoco3HaHme / A. M. 3umMuH //
Coumnonorunyeckue nccnegosanuns. — 1996. — Ne 2. — C. 55-62.

Kosnosa O. H. Coumannsaums B none 6e3HanexHoctn u 3a ero npegenamm / O. H. Kosnosa //
CoumnanbHo-rymaHuTapHble 3HaHus. — 2002. — N2 2. — C. 126-139.

domeHkoB A.N. CoumanbHasg xapaktepucTtuka wkonbl / A. . domeHkos // 3aByy. —2000. — Ne
2.—-C. 52-82.
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I) U3 rasertsl

3aBbsanos A. PoguTtenbckux npas nnwmnm 3a 6egHocTb / A. 3aBbsinos // Pabouwnii nyTb. —
2004. — 10 pekabps. oan 1999 r. // Poc. ras. — 1999. — Ne4. — C. 5-19.

6.10. NHTEepHeT LOKYMEHTbI

OdomumanbHble Nepuoanyeckne n3naHus: NeKTPoHHbIA nyTeBoanTens / Poc. Hau. 6-ka,
LleHTp npaBoBoii uHdpopmauun. [Cl16.], 2005-2007. URL:
http://www.nlr.ru/lawcenter/izd/index.html (nata obpaweHus: 18.01.2007).

Norunosa J1.I'. CywHocTb pe3ynbTarta 4ONONHUTENbHOrO 06pasoBaHns neten //
ObpasoBaHne: NccnenoBaHo B MUPE: MeXAyHap. Hayy. nel. MHTepHeT-XypH. 21.10.03. URL:
http://www.oim.ru/reader.aspnomer=366 (nata obpauweHuns: 17.04.07).

PbiHOK TpeHuHros HoBocnbupcka: ceos nrpa [SnekTpoHHbI pecypc]. URL:
http://nsk.adme.ru/news/2006/07/03/2121.html (naTta obpaweHns: 17.10.08).

Nutucpopa E.Y. C Benoit Apmueii no Crnbupwn [SnekTpoHHBbI pecypc] / BOCTOUHbIA COpOHT
Apmun ["'eHepana A.B. Konuaka: cant. URL: http://eastfront narod.ru/memo/latchford.htm
(naTta obpauweHus: 23.08.2007).
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lMpaBuna ogpbopmnennsi 6ubnuorpaghmny4ecknx ccbiylok

Brbnnorpadcpuyeckas ccbinka — COBOKYNHOCTb BB Morpadnyecknx CBEAEHUA 0 LMTUPYEMOM,
paccMatprMBaeMOM 1 YNOMUHAEMOM B TEKCTE LOKYMEHTA APYroro NOKYMeEHTa (Ero COCTaBHOWM
4acTu WK rpynne OOKYMEHTOB), HEOOXOAMMBIX AN1St er0 NOCNeayoWen xapak TEPUCT KM,
noeHTUUKaLmMm n nomncka.

Bubnnorpadcpuyeckue cebinkm opopmnsiotcs B cootsetcTaum ¢ FOCT 7.1- 84
«Bbrnbnnorpadmyeckoe onucaHne nokymeHTa. Obwme TpeboBaHUs 1 NpaBuna COCTaBNEHUS»
MNpaBuna coctaBneHns 6mbnmMorpagnYecKnx CColNok NprUBeLeHbl B 0693aTenbHOM
npunoxeHun 2 K ykazaHHomy FOCTYy.

Hosbili TOCT 7.1 — 2003 «Bubnuorpaduryeckas 3anuce. bubnuorpadunyeckoe onucaHme» Ha
6ubnmorpadmyeckmne CColfiku He pacnpoCcTpaHaeTCs.

Mpu 0GOOPMNEHUN TaKMX CCbINOK AOMYyCKaloTCs HEKOTOPbIE OTKIOHEHNS OT 0BWMNX NpaBun
61bnmorpadny4eckoro onMcaHns NCTO4YHMKOB.

Ecnum TekcT untmpyeTcst He No NePBONCTOYHUKY, @ N0 APYroMy U3AAHUI0 UK MO NHOMY
LNOKYMEHTY, TO CCbINIKY CnefyeT HaumHaTb cnosamu «LInT. no:» nnbo «LUnt. no kH.:» nnn «LnT.
Mo CT.:».

KOFﬂaOTTEKCTa,KKOTOpOMyOTHOCMTCﬂCCHﬂKa,Heﬂb3ﬂCOBepmMTbHﬂaBHHM}KWMHeCKMﬁ
nepexon K CCblfike, NoCKOJIbKy N3 TEKCTA HESACHA JIorn4eckas CBA3b MeXnay HUMU, To
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NONb3YyTCA HavYanbHbIMK cnoBaMmn «CM.:», «CM. 06 3TOM:».

Korpa Hafoo noa4yepkHyTb, 4TO UCTOYHUK, HA KOTOPbLIA AenaeTcs cebifika, — Nnlb OAUH U3
MHOrUX, rae NoATBEPX.AAETCS MK BbiCKa3blBAETCS, N UINIOCTPUPYETCS NONOXEHNe
OCHOBHOIO TEKCTAa, TO B TaKMX Cly4asix UCNONb3ytoT cnoea «CM., Hanpumep: », «CM. B
4aCTHOCTMU:».

Korpna Hy>XHO nokasaTb, 4TO CCblfika NPeACTaBNseT LONONHUTENbHYIO NMTEpaTypy,
ykasblBaloT «CM. Takxe:». Koraa ccbinika NpMBOAMTCSA ONS CPABHEHUS, MOSICHAOT «Cp.:» nan
4TO B CChiNike paboTa 6onee noapobHO ocBelwaeT 3aTPOHY ThI B OCHOBHOM TEeKCTe npeamer,
nuwyT «O6 3TOM NoapobHee CM.:».

B KypcoBbIx paboTax NpMMeHsoTCS NOACTPOYHbIe BB nMorpagryeckmne cebliiku, T.e.
BbIHECEHHbIE U3 TeKCTa B HU3 CTPaHULIbI.

ABTOpP KypcoBOi paboTbl MPUBOAUT CChINIKM B KOHLLE KaX IO CTpaHuubl cBoei paboThbl B BUAE
MOACTPOYHBIX CChI-NOK, OIS CBSI3U X C TEKCTOM UCMOJb3YOTCA 3HAKM CHOCOK B BUAE LUMAPbI.
Hymepauwns oToenbHas Ha Kaxaow ctpaHuue. 3Hak CHOCKM cnefyeT pacno-naratb B TOM
MecTe TeKCTa, rAe Mo CMbIC/y 3aKaH4YMBaeTCs Mbic/b aBTopa. Hanpumep:

B rekcre:

B cBoeM nccnepnosaHum npogpeccuoHanbHOM KynbTypbl B €€ YACTHOM BbIPaXeHUn —
OTHOLWeHUK K paboTe 1 nNo noesoay paboTbl POCCUIACKNX MEHEOXEPOB, BU3HECMEHOB U
npodpeccu-oHanos — A. Haymos, L. MNaddpep, 3. [1>XOHC NPUMEHSIOT CTpaTeruio
cpaBHUTENbHOro aHanmaa'. Ha ocHoBe KonnyecTBeHHOM 06paboTKu faHHbIX, COBpaHHbIX B
X04e nccnenoBa-HUsS POCCUNCKUX N aMEPUKAHCKMX PECMOHOEHTOB, NPUHAANE-XaLWMX YCNIOBHO
K OOHOI coumnanbHO-NPOMECCUOHANBHOM CTpaTe, aBTOPbl AENAIOT BbIBOA O PA3N4MaX Mexay
CBOMCTBAMMN HALMOHANbHOW KYNbTYpbl U KYNbTYpbl UCCNEAYEMOI COBOKYMHOCTU. YKa3saHHoe
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NPOTMBOPEYME SBNSIETCS ABUXYLIEHA CM-NON B afanTauuy Kaxaon U3 HUX K NOCTOSIHHO
MEHSIIOWEMYCSI BHELIHEMY OKPYXEHMIO 1

B3aumopneiicTere KynbTyp B COBMECTHOM POCCUINCKO-ame-pUKaHCKOM NpeanpusaTm ctano
npeomeToM aHanuaa A. MpuroxuHaZz.

B cHocke:

' Haymos A., [1xxoHc 3., Madgdoep L. STnyeckoe oTHowWweEHME K pa-boTe: HOBbIe Napaaurmbl
(CcpaBHMTENbHBLIM aHann3 oTHoweHus Kk pabote B Poccum n CLA) // MeHeaXMeHT. — 1995, — Ne
4. —C. 41-59.

2 MpuroxwuH A. Mpobnema cuHeprum opraHn3aumoHHbIX KybTyp B PYCCKO-aMepUKaHCKMX
COBMeCTHbIX npeanpuatunsx // MeneoxmeHt. — 1995, — Ne 1. —
C. 60-77.

[Mpy NOBTOPHbBIX CCbIIKax NONHOE ONUCaHMe UCTOYHMKA AaeTCsa TONbKO NPy NepBomn CHocke. B
nocneayoWwmx CHoOCKax BMECTO 3a-rnaBusi NpuBoAsT yCnoBHoe o6o3HavyeHune, Hanpumep: Ykas.
cod. —C. 15-17.

Ecnn HeCKONbKO CCbINOK HA OOUH U TOT X€ NUCTOYHUK npuBoO-ONTCA Ha onHowm cTpaHnue KHUrn
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Nnn cTaTbK, TO B CHOCKax NpO-CTaBASKOT CNoBa «Tam Xe.» 1 HOMepP CTPaHULbl, HA KOTOPYHO
fnena-etcs ccblnka, Hanpumep: Tam xe. — C 25.

MNepBnYHas NOACTPOYHASA CCbinka BKOYAET B cebs BCe 0653a-TeNbHblE 9NEMEHTbI ONUCAHNSA
KHurn. laxe ecnu 4acTb 3N1EMEHTOB (hamnnns astTopa, HanpuMep) COAepPXUTCS B OCHOBHOM
TEeKCTe, NX pEKOMeHLyeTCs NOBTOPATb B CCbifike. [1py 3TOM 3HaK CHOCKW CTa-BUTCS nocne
LUMTaTbl, €CNY MOSACHSAIOWNIA TEKCT NpejwecTByeT UM-Tate Uan BKIOYEH B ee cepeinHy.

B tekcre:

lNpogpeccroHannam — Bbicokasi NOAroTOB/EHHOCTb K BbINOMHEHWIO 3a4a4 NPodpeccrMoHanbHo
nesitenbHocTu. MNMpodpeccmoHanam gaeT BO3MOXHOCTb AOCTUraTh 3HAYNTENbHbIX
Ka4eCTBEHHbIX 1 KONMYECTBEHHbIX Pe3yNbTaToB TPyAa NPu MEHbLIMX 3aTpaTax PU3NYeckmx u
YMCTBEHHbIX CUJ1 HA OCHOBE UCMONb30BaHNS paumoHanbHbIX MPUEMOB BbINONHEHMS paboymnx
3apaHuii. NpodgoeccnoHannam crneumanmcTa nposiBNseTcs B CUCTEMATMYECKOM MOBbILEHNM
KBanugukauum, TBOPHECKON ak TMBHOCTU, CNOCOBHOCTM NPOAYKTUBHO YAOBNETBOPSATh
Bo3pacTatowme TpeboBaHNs 06LWEeCcTBEHHOro NPOM3BOACTBA U KY/bTYpbl

CounanbHO-rNCMXonornHeCcKnii KnMar Ko/i/1IeKTnaa — 3T0 NCUX0N0orn4eckunin HacTpoi B rpynne,
KOTOpPbIA OTpaxaeT xapakTep B3aMMOOTHOLWEHWIA Mex ay ntoabMu, npeobnanarowmin ToH
061WeCTBEHHOr0 HAaCTPOEHNS, YPOBEHb YNpaBneHns, yCnoBusi 1 o0cobeHHOCTUN Tpyaa v OTOblxa
B [JAHHOM KOJINEKTMBE 2,

Moo Y4 0BJ/1IeTBOPEHHOCTbO OKa3biBaeMbIMn yCJsiyramMv nNoHNMMaroT OLUEHKY KTMEHTOM KadecTBa
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npenocTaBnsieMblX yCnyr 8,

OnTummn3saums coumanbHoro o6cnyXnBaHus — npouecc npeobpasoBaHns coumnanbHOM
CTPYKTYpPbl TPYLOBOrO KONNEKTNBA, KOTOPbIV NPUBOANT K I'IOBbIU.IeHI/IlO 30O PEKTUBHOCTM
paboTbl KONNEKTMNBA

B cHocke:

[1] Mecmnxonormnyeckuin cnosapb [SnekTpoHHbIN pecypc]. URL:
http://azps.ru/handbook/p/prof838.html (nata obpaweHnus: 5.04.2015).

2 Yepenkosa H. B., YyryHkuH C. A. CoumnanbHO-NCMXONOrM4YecKnin KNMMaT Kak HeoTbememas
yacTb TPYZLOBOro npouecca B konnektmee // Obwas n KnMHu4eckas Nncuxonorus, - bronneteHb
MeaouumHckux MIHtepHet-koHepeHumn 2011, —T. 1. = Ne1. — C. 47.

3 Xunn H. bpaitepnn Ox., Mak-Lyron P. Kak nameputb yL0BNETBOPEHHOCTb KNNEHTOB. — M. :
NHdppa-M, 2005. — C. 25.

4 BONbLUOW TONKOBbIN COLUMONOrNYEeCKMA CNoBapb
TEPMUHOB OHNaNH [DNEKTPOHHbIU pecypc].
URL:http://www.onlinedics.ru/slovar/soc/o/optimizatsija.ht
ml (naTta obpawLeHuns: 5.04.2015).
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Mpumepbl oghopMeHnss NoLCcTpPOYHbIX
6ubnuorpacghmnyecknx ccbiyiok

1. MNMepBas ccbinka Ha OOKYMEHT:

B nepBoi4i ccbifike Ha AOKYMEHT nNpuBoasaT
6ubnunorpadnyeckoe onncaHne gokymeHTa 6e3
dhakynbTaTUBHbIX 3NeMeHTOB. /13 0653aTeNbHbIX 9N1EMEHTOB
oornyckaeTcs He NMPUBOANTL Ha3BaHWe n3naTenbCcTBa.

HeobxoaomMMo ykasaTb cTpaHuuy (Mnu cTpaHuubl), roe
pPacnosioXeH doparMeHT TekCcTa, Ha KOTOPbI faeTcs CCblfika.
cknioyeHne coctaBngeT ccbinika Ha n3naHue B LEesoM.
YCnoBHble pa3gennTenbHble 3HaKM TOYKY U TUPE OOMNYyCKaeTCs
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3aMEHSTb TOYKOMN.

! cTopus Byp>xyasHoro rocygapctea u npaea (1640-1917). —
M.: Boicwas wkana, 1964. — C. 183.

2 CM.: UcTopuns BypxyasHoro rocymapcTsa v npasa
- . — M.: Bbicwas wko-na, .—C. -430.
(1640-1917). — M.: B 1964. — C. 428-430

3 MobnuHckas A. L., Npuukep O. M., KyabmnHd M. H. Oyepwu
nctopun ®paHunm ¢ ApeBHENWNX BPEMEH 00 OKOHYaHUS
nepBon MUPOBOK BOWHbI. — J1.: Yunenrus,

1957. — C. 95-96.
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2. LlntnpoBaHue nokymeHTa no opyromy OOKYMEHTY:

Ecnun TekcT untupyeTtcs He no NepBONCTOYHUKY, a MO OPYyromy
OOKYMEHTY, TO CCbIfIKY HA4yMHatT cnosamm «LnT. no:»,
Hanpumep:

' UnT. no: MMobnuHckas A. 0., Mpuukep O. M., KyabMuH M. H.
Quepkun nctopum PpaHummn ¢ oPEBHENILNX BPEMEH [0
OKOH4YaHus nepsoit MUPOBOW BOWHbI. — J1.: Yunen-rus, 1957. —
C. 95.

2 UuT. no: Polsby N. W. Political innovation in America : The
politics of politicy initiation. New Haven. — L.: Yale univ. press,
1984. — P. 140.
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3. Ccbinika Ha 0HOTOMHOE n3naHne B LLeNIOM:

' CM.: BepHapockuin B. . PaamblluneHnsa HaTtypanucTa. — M.,
1977.

4. Ccblfnika Ha HeCKONbKO MPOu3BEeLEHNIA:

B 6ubnuorpadonyeckoit ccoinke, 0xBaTbiBalowWen HECKONbKO
NPON3BEeNEHNIN, MOCNeOHNE NEePeUYNCnanTCcsa Yepes ToUKy C
3angaton. B cny4yae ynoMmHaHns nponsseneHnin 04HOro n Toro
Xe aBTopa gonyckaeTtcsa 3aMeHaTb paMuninio n HMumansl
cnoBamun «Ero xe», «<Ee xe».
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1 CM. 06 atom: JTiobnmHekas A. L., Mpuukep O. M., KyabMuH M.
H. Ouyepkun nctopuun dpaHunm ¢ opeBHENWNX BPEMEH 00
OKOHYaHus nepsoil MUPOBOW BOWHbI. — J1.: Y4y-nenrus, 1957;
[Mnewakosa C. J1. ®paHuy3ckas MOHaApPXNSa U LLEPKOBb
(XV-cepeguHa XVI B.). — M.: sg-so MI'Y, 1992; Ee xe.
dpaHuy3ckasa pedopMaums (Crneukypc v nepe-sobl
ncto4yHukos). — M.: Isg-so MI'Y, 1993.

1. lNoBTOpPHAA ccbinka Ha AOKYMEHT:

Mpwn Hann4um B paboTe HECKONbKUX CCbIIOK HA OOHO U TO Xe€
npounadeene-Hme nonHoe bubnuorpadunyeckoe onncaHme
naeTtcs TONbKO B NepBoi cebifike. B nocnenywowmx noBTopaioT
3aronoBoK 6mbnmnorpadn4eckoro onucaHns n 3arnasue.
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[py NOBTOPHOI CCbiNke OonyckaeTcs cokpawartb ANNHHbIe
Ha3BaHMS, yNOMUHATb NEPBOro N3 HECKONbKMX aBTOPOB.

' Cm: Polsby N. W. Political innovation in America. — P. 156.

2 MobnuHckas A. L. n op. Ouepkun nctopmum PpanHuun. — C.
103.

6. Ccbinka Ha OTaOeNbHbIA TOM MHOFOTOMHOIO U3OaHUS:
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B ccbinke Ha oTAeNbHblA TOM MHOFOTOMHOIO U3AaHusa nocne
roga n3gaHus cnenyet ykasaTtb HOMeEp ToMa (MM KHUruK,
4yacTh W T. N.), @ eCNKn 3TOT TOM NMe-eT cobCcTBEHHOE
Ha3BaHWe, TO MOXHO NPUBECTU U ero:

" Uctopus ounnomatun. — 2-e usg. — M.: Monntuanat, 1979. —
T.5. (KH. 2). -
C. 435.

7. Heckonbko cCcbiNnok noapsia Ha OOUH OOKYMEHT:
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Mpwn 3anucy noapsin Ha CTPaHULE HECKObKMX CCbINOK Ha
OLWH UCTOYHUK B MOBTOPHOM CCbINIKE NPMBOOAT CNoBa « am
Xe» nnn, anyd ooOKyMeHTOB, Harne4dataHHbIX TaTUHCKUMN
bykBamu, «lbidem» (cokpauweHHo «Ibid.») 1 ykasbiBatoT
COOTBETCTBYHOLWME CTPAHULbI.

1 3ak J1. A. 3anagHast gunNIoMaTms U BHELWHENONNTUYECKINE
ctrepeoTtunbl. — M.: MexayHap. oTHoweHuns, 1976. — C. 288.

2Tam xe. - C. 87.

3CM. Tam xe. — C. 235-236.
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1 CM.: Polsby N. W. Political innovation in America. — P. 156.

2 |bidem. — P. 93.

8. Heckonbko ccbiNok noapsia Ha MHOrOTOMHOE U3aaHume:
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B cnyyae, ecnum ccbifiku Ha pasHblie TOMa MHOFOTOMHOTO
n3goaHus cneayoT NoOpsa Ha OOHOW CTPaHuUE, UCMONb3YHOT
COKpAlLEeHHYI0 3anucb, ykasblBas Tam, rae Heobxoanumo, Homep
TOMa, HanpuMep:

" Uctopusa gunnomatun. — 2-e nsgn. — M.: NMonutmspart, 1979. —
T.5. (KH. 2). —
C. 435.

2Tam xe. — C. 436.

SCM.: Tam xe.—T. 3. — C. 380-386.

4Tam xe.—-T.4.-C. 98.
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9. Ccblnka Ha YacTb OOKYMeEHTa:

B ccbinke Ha 4acTu OOKYMEHTOB AT ONUCaHMe 4acTu
LOOKYMEHTA, 3aTEM AOKYMEHTA B LIE/IOM.

1 lyman H. MNMoHaTtne obuwectea // MpobneMbl TeopeTn4ecKoi
coumonorun. — CI16., 1994. — C. 25-42.

2YoppeH P. M. NoTon // HoBblin Mnp. — 1982. — Ne4. — C. 128.
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TpeboBaHusi K ogpopmneHunro Kypcosoro CHUI, BKP
6akanaBpa

TexHn4eckune TpeboBaHus

Kypcosoii CUIM n BKP bakanaBpa neyataeTcs Ha
CTaHOapTHOM nucTte Bymaru goopmarta A4. MNMonsa ocTaBnaTCs
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MO BCEM YeTblpeM CTOPOHAM Me4vyaTHOro nucTa: fesoe nosne —
35 MM, npasoe — 10 MM, BepxHee 1 HuXHee — 20 MM,
NPUMEPHOE KONMNYECTBO 3HAKOB Ha cTpaHuue — 2000. WpudT
Times New Roman pa3smepom 14, MeXCTpOoYHbIA nHTEepBan
1,5. Kaxpas HoBbI pa3fnen Ha4YMHaeTCcs C HOBOW CTpaHuLbl;
9TO X€ NpaBno OTHOCUTCS K APYrMM OCHOBHbLIM CTPYKTYPHbIM
yactsam paboThbl (pa3menaM KypcoBOro NpoekTa,
6ubnunorpadn4eckomMy Cnuncky, NPUIOXEHNSM).

CTpaHunubl Kypcooro npoekta n BKP ¢ pucyHkamm un
NPUNOXEHNAMN OO0NXHbI UMETb CKBO3HYIO HyMepaumio. Bee
CTPaHULbl HYMEPYIOTCS, HA4YMHAA C TUTYNIbHOIO NUCTA, HO Ha
HEM HOMep He npocTaBnseTcs. Lindpy, obo3HavatoLyo
NOPsOKOBbIA HOMEP CTpaHuUbl, CTaBAT B CEPEeANHE BEPXHENO
nons cTpaHuupbl. Taknm 06pas3oM, NepBor CTpaHMLER SBNsSeTCs
TUTYNbHbIA NUCT, HA KOTOPOM HOMEP CTPaHULbI He
npoctasnsgetcd. TUTYNbHbIA NTNCT odpopMnsdeTcs no
yCTaHOBNeHHoMy obpasuy (Cm. Obpaseu TUTYNbHOro NncTa).

BTopon cTpaHuuen ssnsgeTtcs ornasneHue.

Kypcosown CUI. B ornaeBneHnn oTpaxaeTtcs nnaH KypcoBoro
NpoeKTa 1 OHO NpeacTaBnsieT coboit COCTaBNEHHbIN B
nocnenoBateibHOM NOPSAAKE CNUCOK BCEX 3ar0fI0OBKOB
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pasnenoB C ykasaHneM CTPaHuL, Ha KOTOPbIX OHK
HaynHatoTcsa. OrnaesneHne COOTBETCTBYET CTPYKTYpe
Kypcosoro CUIM n ocpopmnsieTcst no yctaHOBNEHHOMY 0Opa3suy
(CMm. MNpunoxeHune. Obpaszeu 0OOPMNIEHNS Or NaBIEHNS
Kypcosoro CUAIN).

Kaxablii pa3gen KypcoBoro NpoekTa 1 Ha4nHaeTCs ¢ HOBOA
CTPaHuLUbl. DTO X€ NPaBUIO0 OTHOCUTCS K OPYrMM OCHOBHbIM
CTPYKTYPHbIM YacTsM paboTbl: bnbnunorpadmnyeckomy Crmcky u
NPUNOXE-HNUSIM.

BKP 6akanaspa. OrnasneHue npencrasnseT cobon
CTPYKTYpPY: BBepneHue. naBa 1 (c
nogpasnoenamn 1.1., 1.2., 1.3).

MnaBa 2

(c nogpasgenammn 2.1, 2.2., 2.3).

3aknouyeHune. bubnuorpacpuueckun cnucok. NMpunoxeHus.
Bce BblneneHHble pasnesibl HAYMHAKTCHA C HOBOW CTPaHULbI.

Bce cHOCKM 1 NOOCTPOYHbIE NPUMEYAHUS nepenedaTtbiBatoT
4yepes OOMH NHTEepPBaNn Ha TON CTpaHuLe, K KOTOPOWN OHU
OTHOCAT-CH. Hymepaumns CHOCOK nocTpaHn4YHas.
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PaccTosiHme Mexay HasBaHueM pasaena KypcoBOro npoekTa u
nocnenyowWmm TEKC-TOM OONXHO OblTb PaBHO OBYM
nHTepBanam. PaccTosiHme Mexay 3arofioBkamu pasaena u
noopasnenoB OONXHO OblTb OOUH MHTEpPBAn.

PaccTto-siHue MeX Oy OCHOBaAHNAMN CTPOK 3arosioBka
NMPUHUMAIOT TAKUM Xe, KaK U B TEKCTE. TO‘-IKy B KOHUE
3aronoBka, pacnoiaraemMmoro no-cpegnHe CTpokn, He CTaBAT.
nO,D,LIepKVIBaTb 3adlroJ/ioBKM N nepeHoCnTb C/noBa B 3arojioBke
HE OOMNyCKaeTCA.

P pasbl, HA4YNHaWMECs C HOBOW (KpacHON) CTPOKK, nevyaTtatoT
c ab3auHbIM OTCTYMNOM OT Hayana cTpoku — 1,25 cm.

Tabnuubl, pUCYHKN, YepTexu, rpadukun, dotorpadpmm Kak B
TEKCTE KypCoBOW paboThl, Tak U B NPUIOXEHUN OONXHbl ObITb
BbIMONIHE-Hbl HA CTAaHAAPTHbIX NUcTax pasmepom 210 x 297 MM
NN HaKkNeeHbl Ha cTaHaapTHble NUCTbl 6enoit bymarn (doopmart
A4). Noaonucu n nosicHeHUs K dooTorpagusam, pucyHKam
LONXHbl ObITb C NNLEBO CTOPOHBI.

TekcT, pUcyHkn, dootorpadoun OonXHbl ObITb 6€3 NOMETOK,
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KapaHJallHbIX UCnpaBneHnii, NaTeH 1 3armbos, [OpUCOBKa
6ykB YepHMnamm He pnonyckaetcs. Bce ownbkm n onevatku
HeobxoaMMO NCNPaBUTb.

lpaBuna HannucaHnsi bykBeHHbIX abbpesuartyp

B TekcTe KypcoBOro npoekTa, KpoMe o6WenpUHATLIX
bykBeHHbIX abbpeBnaTyp, MOryT ObITb UCNONb30BaHbI
BBOOMMbIE IMYHO aBTOpamu OykBeHHble abbpeBnaTtypbl,
cokpalleHHO obo3Havatolme Kakme-nmbo NoHATUSA 13
COOTBETCTBYOWMX obnacTten 3HaHus. Mpn aTOM nepsoe
yrNOMUHaHNe Taknx abbpeBmnaTyp ykasbiBaeTcs B KPYrblxX
ckobkax nocne NoNHOro HaMMeHOBaHUS, B AaNbHENLWEM OHU
ynotpebnaiTtcsa B Tekcte 6e3 pacwmgpoBku.
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[paBuna ogpopmneHns Tabnuu, pUCyHKOB, rpagonkoB

Tabnuubl 1 PUCYHKM OONXHbI UMETb HA3BaHMS U NOPSAKOBYHO
Hymepauuto (HanpumMep, Tabn. 1, puc. 3). Hymepauns tabnuu u
PVCYHKOB OONXHA OblTb CKBO3HOW 01151 BCErO TEKCTa
BbIMYCKHOW KBannnkaunoHHon paboThl. [MopsokoBbii HOMEP
Tabnnubl NPOCTaBNSIETCS B NPABOM BEPXHEM Yrfy Han ee
Ha3BaHueM. B kaxoon tabnuue cnenyeT ykasbiBaTb e4nNHULbI
N3MepeHNs nokasaTtenei n nepnon BPEMEHU, K KOTOPOMY
OTHOCATCS OaHHble. Ecnn eanHnua namepeHus B tabnuue
asnaeTcs oblen ong Bcex YNCIOBbIX TabNMUYHbIX OaHHbIX, TO
ee NpMBOAAT B 3aronioBke Tabnuupbl Nocne ee Ha3BaHus.

Yncnosble faHHbIE N NEKCUYECKNE NEPEYHN JONXKHbI ObiTb
odoopmneHbl B Buae tabnuubl. Kaxgas tabnmua oonxHa
MMETb COAEepXaTeNbHbI 3arofI0BOK 1 pacwmgpoBKY
YCNOBHbIX 0603Ha4YeHWiA. Tabnmubl, 3aMMCTBOBAHHbIE U3
OPY-rOro UCTOYHUKA UM COCTaBMNEHHbIE MO OAHHbIM OPYroro
NCTOYHMKA, OONXKHbI COOepXaTb yKka3aHne Ha 3TOT UCTOYHUK.
Tabnuubl neyatatoT B TEKCTE paboTbl UK HA OTOENbHO
cTpaHuue. lNpumeyaHns n cHocku Kk Tabnvue pacnona-rarTcs
HenocpencTBeHHO noa Tabnuuen. Homep tabnuubl OONXeEH
COCTOSATb U3 HOMepa pasaena 1 nopsaKkoBoro Homepa
Tabnuupl, HanpuMmep:
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Tabnuua 1.2

[NonoBo3pacTHas CTPykKTypa BbIBOPOYHON COBOKYMHOCTU

[pwn ccbinke Ha Tabnuuy B TEKCTE yKa3blBAeTCS, HAaNpumep:
Kak nokasaHo B Tabn. 2.4,...; Kak BugHo n3 tabn. 1.2....

CTtpaHuuy ¢ Tabnuuer pasmellaioT B TEKCTE cpasy Xe 3a
CTPaHWLENn, TEKCT Ha KOTOPOW NOSICHAETCS AaHHOW Tabnuuen.
Bo3MoXxXHO nomeuleHne tabnuubl B OTOEMbHOE NPUIOXEHME.

PucyHkamun HasblBalOTCA BCe UNnocTpauum (dootorpadgounm,
CXeMbl, KapTbl, MNaHbl, rpadomkn n np.). Kax bl pucyHoK
LOJIXEH CONPOBOX0aTbCA cogoepXaTtenbHoW NoAnuchIo,
BK/I0YAIOLWEA Ha3BaHME PUCYHKA U HEOOXOAMMbIE MOSICHEHWS,
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B YACTHOCTM, paclinMdpoBKY YCNoBHbIX 0603Ha4YeHuin. Moannco
neyataeTcs nog PUCYHKOM B OOHY CTPOKY C er0 HOMEPOM.
PrcyHkn HyMepyloTCcs nocnenoBaTtenbHO B Npeaenax Kax,now
rnaebl apabckumm undppammn. PUcyHok, 3aMMCTBOBaHHbIN N3
OPYroro NCTOYHMKA, OONXKEH coOepXaTb yKasaHne Ha 3ToT
NCTOYHMK.

MopsOKOBbIA HOMEP PUCYHKA W ero Ha3BaHne NpocTaBASOTCS
nong pucyHKoM. Npn NoCcTpoeHnn rpadmkoB Mo OCam
KoopauHaT BBOAATCS COOTBETCTBYIOWME NoKa3aTenu,
6ykBEHHblIEe 0003HA4YEHNS KOTOPbIX BEIHOCSATCS HA KOHLb
KOOPOMHATHBIX Ocei, doukcupyemble cTpenkamu. Mpwu
HeobXoaMMOCTM BOOIb KOOPAVHATHbBIX OCeld oenatTcs
NOSACHAKOWME HAANUCH.

HoMep pucyHka OonXeH CocTosiTb U3 HoOMepa pasaena u
Nopsi.AKOBOro HOMepa PUCYHKa, HanpuMmep:

Puc. 1.2. Mogenb ynpasneHus opraHmsaune
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[1pu ccbinike Ha PUCYHOK B TEKCTe ykasblBaeTcs, Hanpumep:
Kak nokasaHo Ha puc. 2.4,...; Kak BngHo 13 rpadmka (puc.
1.2),...; Ha ructorpamme (c™m. puc. 1.2) npounnioctpnposaHa
3aBUCUMOCTb...; Obpasubl NnpuBeneHbl Ha puc. 3.2.

CTpaHuuy C PUCYHKOM pa3MelatoT B TEKCTE PyKOMNUcK cpasy
X€e 3a CTpaHuLEen, TeKCT Ha KOTOPOI NosiCHAETCS AaHHbIM
PVCYHKOM 1 HyMepyeTCcs Npu CKBO3-HOM HyMepaL M pyKOmnucu.
Bo3MOXHO nomelieHne pucyHka B 0TAeNbHOE NPUNoXeHune.

Mpwn ucnonb3oBaHun B paboTe MaTepnanos, 3aMMCTBOBAHHbIX
N3 NUTEPaTyPHbIX UCTOYHUKOB, LMTUPOBAHNN PA3NYHbIX
aBTOPOB, HE0H6X0AMMO AenaTb COOTBETCTBYHOLMNE CCbINKY, a B
KOHUE paboTbl MoMelaTb CMMCOK UCMO/Ib30BaHHOM
nuTepaTypbl. He TonbkKo UMTaThl, HO 1 NPON3BOJIbLHOE
N3M10XEHMEe 3aMMCTBOBAaHHbIX N3 NnTepaTypbl
NPUHLUUNNANBbHbBIX NOIOXEHWIA BKIIOYAKOTCS B BbIMYCKHYIO
KBanMduKaLoHHY paboTy CO CCbINKOM Ha MCTOYHUK.
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B npunoxeHunsix K Kypcosoii paboTe nomewaroT matepuansl,
KOTOpble cogepXart AOMNONHUTENbHYIO MHADOPMaLIMIO MO TEME.
9710, Kak npa-sunno, 6onbwme Tabnmubl, B3ATble U3 NCTOYHMNKOB
NN COCTaBNEHHbIE aBTOPOM, HeonybNMKOBaHHbIE paHee Unu
Masion3BECTHbIE JOKYMEHTbI, NepeBo-Abl, NPOrpamMmbl u
pe3ynbTaTtbl COLMONOrMYECKNX UCCNenoBaHni,
WHCTPYMEHTapWin KypcoBOro MCCNeaoBaHunsl, CNUCKN cocTasa U
CXEMbl OpraHM3aLnin, XpoHONOrnyeckmne n CUHXPOHUCTNYECKNE
psiObl, 6uorpadoun, kaptbl U T. O. MPUNoXeHNs HyMepyoT U
o3arnaBnvBa-toT, HaNpuUMep:

[pnnoxeHne 3

NHBecTnumm ctpaH — yneHoB EBponeinckoro Coto3a B CTpaHbl
BocTtouHoin EBponbl B 1990-1996 rr.

38 /51



domeHkoB A.N. OchopmneHne 6ubnuorpachmyeckoro annapara yue6Hom nccnepnoBatenibCKon paboTbl CTy

Lobasmn(a) Coumnonorus
25.01.16 00:51 - MocnenHee obHoBNeHWe 25.01.16 02:15

[TpnTEKCTOBbIE NPUMEYaHUS 0POPMASAIOT B TOM Cly4ae, ecnu
NMeeTCsa BaXHbIA NN NHTEPECHbLIN JOMONTHUTENbHbIN
MaTepuan, KoTopblii HE0OX0OUM N HEMOCPELACTBEHHO CBA3aH C
Temon. lNpnmeyaHnsa npneBoOosaATCSa B HU3Y CTPaHULUbI MoL
4yepToWn.

[paBuna ogbopmneHuns bubnuorpagpu4eckoro crivicka [1]

Bubnuorpadonyecknini cnncok Bkto4aeT B cebs
nmTepaTypHble, CTATUCTUYECKNE U OPYrNEe NCTOYHUKMN,
MaTepuanbl KOTOPbIX NCMO/b30BaNNUChb NMPU HaANMcaHnm
PaboTbl. OH COCTOUT M3 TakuUx NUTEepaTypPHbIX UCTOYHUKOB, Kak
MOHOrpadgounyeckas u yyebHas nutepartypa, nepmognyeckas
nutepartypa (CtaTtbu N3 XypHanos 1 raser),
3aKoHOoOaTEeNIbHbIE U MHCTPYKTUBHbIE MaTepumansl,
cTaTucTnyeckne cOOPHUKM N Apyrue oTYETHbIE U YYEeTHble
MaTtepuansl, IHTepHeT-canTbl. [Tops ook NOCTPOEHUS cnncka
onpenenseTcs aBTOPOM KYyPCOBOro NpoeKkTa u ero Hay4HbiM
PYKOBOANTENEM.
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Cnocob pacnonoXeHus Matepunanos B CMCKE NUTepaTypbl
andgpaBuUTHbIN. PaMmnnm asToOpPOB 1 3arnasuin NPoOn3BeneHNn
(ecnu aBTOp He yKasaH) pa3MmellarTcsa CTporo no andgasuty. B
OLHOM Crnucke pasHble andgasunTbl HE CMELWNBAKOTCA,
MHOCTPaHHbIE NCTOYHMKWN 0ObIYHO pa3MeLaroT B KOHLE
nepeyHsa BCex MaTtepunanos.

MNpwn ocpopmneHnn bubnmnorpadmyeckoro cnmcka
yKa3bIBaOTCS BCE PEKBU3NTbLI KHUMW: oaMUnns 1 nHuumnansi
aBTOpa, Ha3BaHME KHUT, MECTO M3OaHNS, HAa3BaHNE
n3pgaTenbcTBa 1 KONMYECTBO cTpaHuu,. [nsa ctarten,
onybNMKOBaHHbIX B MEPMOONYECKON neyaTu, cnenyer
yKasblBaTb HaMeHOBaHWe N3naHns, HOMep, rog, a Takxe
3aHMMaeMble CTpaHuLbl.

[paBuna ogpopMaeHNs CCbIIOK HA UCMO/1b30BaHHbIE TNTEPATY
PHbIE UCTOYHUKU

B Kypcosom CUI pekoMmeHayeTcs O0OPMNSATb CChINIKN B BUAE
NOACTPOYHbIX MPUMEYaHUin 1 pacnonarartb B HA3Y CTPaHULUbI
noa 4yepTomn. 3HAaK CHOCKM CTAaBUTCS B TEKCTE
HenocpencTBeHHO Nocne Cnos unv umdp, K KOTOPbIM OH
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OTHOCUTCS, B BEPXY CTPOKMN. Takon Xe 3HaK NoBTopseTCs
nepen cHockon. CHOCKN HYMepY-t0TCSa B Npeaenax Kax,aomn
OTOENbHOW CTPaHULbI.

B Tekcre:

«Ha npakTuke rocynapcTBa-yneHbl Yaule BCero
BO34EPXMBAOTCA OT NPUHYANTENb-HOO M3 BATUS NOMELLEHWNI
VHOCTPaHHbIX OUMIOMAaTUYEeCKNX NPeaCcTaBUTENbCTB» .

B cHocke:
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1 NémunH 0. I'. CtaTtyc amnnoMaTmnyeckmx NpeacTaBUTENbCTB U
nx nepcoHana. — M.: MexgyHap. oTHoweHuns, 1995. — C. 39.

Mo dbopme pasnuyatoT cnenyowme suabl bnbnunorpadmnyeckmx
CCbINIOK: CCbI/IKN HA UCTOYHUKMW LIMTAT, CChINKM Ha UCTOYHUKN
3aVIMCTBOBaHVII7I, CCbIIK Ha TPpyAObl, YITIOMNHAEMbIE B TEKCTE,
peKkoMeHaaTe NbHbIe CCbIIKW Ha U3OaHusl, B KOTOPbIX MOXHO
HanTK bonee NONHOE N3NOXEHME BOMPOca, 3aTPOHYTOro B
TekcTe.

1. CCbINIKN HA UCTOYHUKN LUUTaT:
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LinTaton Ha3biBaeTCcs BK/IOYEHE dpparmMeHTa n3 gpyroro
TEeKCTa, U3NOXEHHOro AoCNoBHO. LinTupoBaTtb HOKYMEHT
Heobxoaommo abcontoTHO ToYHO. LinTarta Bcerpa 3aknoyaercs
B KaBbl4kn. LiInTnpoBatb yMECTHO OnpeneneHns, 4actu
NOKYMeH-TOB, Hanbonee BaxHble AN NOHUMaHUS UX CMbICNa,
BbIBOAbI, MONy4YeHHble uccneposatensMu. K LMTmposaHuto
npuberatoT Takxe ons 1oro, 4tobbl Nokasartb X0n
paccyXaeHun opyroro asTopa, NOATBEPOUTL CBOM BbIBOAbI
aBTOPUTETOM. VIHOroa untupytotcs Hanbonee sipkue, MeTKMeE
CNnoBa W BbipaXXeHusl.

B ccbinkax Ha UCTOYHUKM UMTaT garT bubnmorpadumyeckoe
onuncaHne OOKYMeHTa U yKasblBaloT CTpaHuuy (Mnn CTpaHuubl),
Ha KOTOPbIX HAXOANTCS LMTaTa, Hanpumep:

13ak J1. A. 3anagHas ounnomaTtms 1N BHEWHENOoNnTNnYeckKmne
ctrepeotunbl. — M.: MexayHap. oTHoweHuns, 1976. — C. 202.
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Polsby N. W. Political innovation in America: The politics of
politicy initiation. New Haven. —L.: Yale univ. press, 1984. — P.
140.

2. CCbINKM HA UCTOYHUKMN 3aUMCTBOBAHUIA:

3anMCcTBOBaAHMEM HA3bIBAETCS MCMNONb30BAaHNE HEKOTOPbIX
NONOXEHWIA N3 OPYrMx OOKYMEHTOB 6e3 untmuposaHus. Mpwu
3aMMCTBOBaHMM OonyckaeTcs nanaratb matepmansl
OOKYMEHTOB 6/IM3KO0 K TEKCTY Unm cBonMu cnosamn. Mox-Ho
TakXe B35Tb U3 HUX OTOE/NbHbIE NONOXEHUS, OaKThI,
TePMUHbI, 4aTtbl U Opy-rne ceeneHns. Cebinkm Ha NCTOYHUKM
3aMMCTBOBaHM Ha4YMHaOTCs co cnoea «CMm.:», «[MogpobHee
CM.:», HanpuMep:
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CwMm.: 3ak J1. A. 3anagHasa gunnoMmaTtus u
BHeWHenonutunyeckune ctepeotunsl. — M.: MexayHap
OoTHoweHuns, 1976. — C. 84.

2(CwMm.: Polsby N. W. Political innovation in America : The politics
of politicy initiation. New Haven. —L.: Yale univ. press, 1984. —
P. 140.

3. Ccbinkun Ha Tpyabl, yNOMUHAEMbIE B TEKCTE:

Ccbinky Ha TpyObl, YyNOMMHaEMble B TEKCTE, NPUBOAAT ONS
TOro, 4Tobbl COOBWMTE O HUX OOMNO/IHUTENbHbIE
6ubnunorpadnyeckne ceeneHus. bubnmorpadunyeckme
CBEOEHNS 0 OOKYMEHTE, ony61MKOBaHHOM HA UHOCTPaHHOM
A3blke, B TEKCTe PyKONUCU NPUBOASIT HA PYCCKOM, a B CCbINKe
— Ha A3blke opurmnHana.

45/51



domeHkoB A.N. OchopmneHne 6ubnuorpachmyeckoro annapara yue6Hom nccnepnoBatenibCKon paboTbl CTy

Lobasmn(a) Coumnonorus
25.01.16 00:51 - MocnenHee obHoBNeHWe 25.01.16 02:15

B Tekcre:

O MexayHaponHbIxX 3armmax ®paHunm nMweT, HanpuMep,
PoHpo KamepoH B cBoei KHUre «®paHums n askOHOMMYeckoe
pa3suTne EBponbi»’.

B cHocke:

1 Cm: Cameron R. La France et le developpement economique
de Europe
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(1800-1914). — P.: Le Seuil, 1925. — P. 209.

4. PexomeHOoaTenbHbIe CCbINKW:

PekomeHgaTenbHbIe CCbINIKX OTCbINAT Ynutatens K
OOMNONHUTENBbHOM NuTepartype. NIx HepeOko Ha4YnMHaKT CO CNoB
«CM.:», «CM. 06 aToM:», «CM. Tak-xe:». Korna Hano
NOAYEPKHYTb, YTO UCTOYHMK, HA KOTOPbLIN OENaeTCs CChblnka,
He e OMHCTBEHHbIN, UCMONb3YIOT croBa «CM., HanpuMep:»,
«CM., B YacTHocTK:». Korga ccbinka npusoauTcs ans
CpaBHEHUS, NOSACHAOT: «Cp.:», HANpUMep:

1 CM. 06 atom: JTiobnuHekas A. L., Mpuukep O. M., KyabMuH M.
H. Quepku nctopum dpaHumm ¢ OpeBHENILNX BPEMEH A0
OKOHYaHus rnepsoil MUPOBOWM BOMHbI. — J1.: Yu-nenrus, 1957;
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[Mnewakosa C. J1. ®paHuy3ckas MOHapPXnsa 1 LLEepPKOBb
(XV — cepeguHa XVI B.). — M.: lap-so MI'Y, 1992; Ee xe.
dpaHuysckasa pedpopmaums (Cneukypc u nepe-soapl
nctovyHukos). — M.: Iag-so MI'Y, 1993.

Hepenko pekoMeHOoaTtenbHble CCbiNKM 06 beanHST C
NOACTPOYHBIMY MPMMEYAHUSMMI, HAaNpPUMep:

! CneumanbHO MEXUHCTUTYLMOHAbHBIM COr nalWeHnsIM
EBponeiickoro Coto3a NocBsLWEHbI TONbKO TPU HEDONblUNe
nybnukaumm B Hay4Hon nepuoaunke: Monar J . Interinstitutional
Agreements: the Phenomenon and its New Dynamics after
Maastricht // Common Market Law Rewiew: Vol. 31. — 1994. —
Ne 4. —P. 693-719.
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[lpaBuna ogoopmieHns rnpuioXXeHumn

[MpnnoxeHne — 3akn4nTenbHas 4acTtb paboTbl, KOTOpPAs
NMEeEeT OOMONHUTENbHOE, 0ObIYHO CNPAaBOYHOE 3HAYEHME, HO
aBnseTcs Heobxooumon ons 6onee NONHOro OCBELWEeHNS TEMbI.
[Mo comep>XaHuto MPUNOXEHNS MOTYT OblTb O4EHb
pa3HoobpasHbl: KON NOANMNHHBLIX OOKYMEHTOB, BbIOEPXKN U3
OTYETHbIX MAaTEPUAnOB, OTAE/bHbIE MONOXEHUS U3
NHCTPYKUUA 1 npasun n 7.4. ['lo doopme oHM MoryT
npencTaBnsATb cobon TekcT, Tabnuubl, rpadouKn, CXeMbl,
NHCTPYMEHTaPMIn COLMONONMYECKOro UccnenoBaHus.

B npunoxeHune He BKNIOYAETCS CMUCOK MCMONb30BaHHOW
nMTepaTypbl, CNPaBoYHbIe KOMMEHTAPUN N MPUMEYaHns,
KOTOPbIE ABNAIOTCS HE NPUNOXEHNSIMA K OCHOBHOMY TEKCTY, a
3N1eMeHTaMm1 CrpaBOYHO-COMNPOBOAMTENBHOrO annaparta
paboTbl, MOMOramwWmnMm NONbL30BATLCSH €€ OCHOBHbBIM TEKCTOM.
MprnoxeHns 0OopPMAAIOTCS Kak NPoaoNXeEHNE BbiMyCKHOW
KBanMdukaLmoHHoh paboTbl HA ee NOCNeOHNX CTpaHuLax.

Kaxoe npunoxeHne AONXHO HAYMHATbLCS C HOBOW CTpaHuLibl
C yKasaHueM B NpaBoM BEpPXHEM yriy cnosa «[1punoxeHunes» u
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MMETb TeMaTMYECKUn 3aronosok. NMpn Hann4mm B paboTe
6onee 0HOro NPUNOXEHUs Ux cnegyeT NPOHYMepoBaTh.
HyMmepaumns cTpaHul, Ha KOTOPbIX OAKTCS NPUNOXEHNS,
0ONXHa 6bITb CKBO3HOM 1 NpoaonXaTb 0Oy HyMepaLmto
CTpaHuL, OCHOBHOro TekcTa. CBs3b OCHOBHOIO TEKCTa C
NPUNOXEHUSAMIN OCYLLECTBNSAETCS YEPEe3 CChINIKU, KOTOpPbIe
ynoTpebnstoTcs Co CNOBOM «CMOTPU», OHO 0OObIYHO
cokpatllaeTcs 1 3aKn4aeTcs BMecTe C WnudpoM B Kpyrible
ckobku no popme. OTpaxxeHne NPUNoXeEHNs B Or naBNeHNM
paboTbl genaertcs B BUOE CaMOCTOATENbHOW PydpuKu C
NONTHbIM Ha3BaHWEM KaX 0ro NpuUnoXeHus.

[1] Cm. Tak xe: TOCT 7.1-2003 «bunbnunorpadcunyeckas
3anucb. bubnmnorpadgunyeckoe onmcanune. Obwme TpedoBaHUs
N Npasuna coCTaBNeHns».
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